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DIRECTOR 

 

o Determine level of involvement.  When is director approval required?  

For example, can supervisor request staff through Director’s 

Association? 

o Discuss hours of operation. 

o Determine if press releases are being given?  Are flyers being used? 

o Determine who will handle complaint or congressional inquiries? 

o Ensure director or designee participates in conference calls.  

o Daily at___________________________ 

 


